
COVID-19 Risk Assessment April 2022 

This risk assessment has been carried out in compliance with the Government guidance: 

 https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance 

 

Assessment Date 19.04.2022 Assessment Review Weekly 
Assessed by SMT Reviewed by SMT and Board of Governors 

 

Hazard & Risk Who is at Risk Existing control measures Additional measures required  
Policies and procedures not 
compliant with current 
Government Guidance. 

Staff, Pupils and 
Parents 

HM and Bursar receive regular updates and SMT ensure school policy remains 
compliant. 
The following Policies have been updated and are available on the School 
website and shared with Staff: 

Safeguarding Policy  

Infection Control Policy 

First Aid and Medical Provision Policy  

Behaviour Policy  

Training for all staff online or during Inset. 

 

Concern and lack of 
understanding of revised 
arrangements in place to 
protect against COVID-19 

Staff, pupils and 
visitors to the school 
including contractors 

Staff  

All staff informed of the current guidance for schools and reminded of the 
requirements for enhanced hygiene arrangements and ventilation within 
classrooms and other inside spaces via staff meeting and by emails from the 
HM/Bursar/Deputy Head/Medical Team. 

All staff have previously completed a Covid 19 training / information video.  
 
Ongoing consultation with staff as arrangements and guidance change, ensuring 
the process for raising concerns or ideas is clear. 

 
 
Covid update letter “Living 
with Covid” sent by Bursar 
25.02.22 
 
 
 
 
 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance


 
Staff and Parents 
 
Risk assessment to be shared with all staff, Governors and publish on the 
school website.  
 
The HM retains overall control of the communications with parents and staff, 
with reference to the SMT and Governors, and has provided information 
return plans: 

Information regarding process for testing pupils sent 23.08.21. Regular 
reminders to test twice weekly sent.  

Pupils 
 
Pupils to be given current information on Covid-19 and control measures, 
including hygiene, testing and ventilation, during assemblies. 
 
Teaching staff will update pupils about any changes during Form time as 
necessary. 
 

 
 
 
 
 
 
 
 
 

Lack of robust rules in place for 
hygiene and cleaning  and 
failure to adequately enforce 
standards 

Staff and pupils Hygiene 
Pupils and staff are encouraged to wash/sanitise their hands regularly, including 
when they arrive at school, when they return from breaks, when they change 
rooms, and before and after eating.    
Posters are displayed throughout the school reminding pupils to wash their 
hands regularly. 
 
Frequent and thorough hand cleaning should now be regular practice. The 
school will continue to ensure that pupils clean their hands regularly. This can 
be done with soap and water or hand sanitiser. 

 
Sufficient amounts of soap (or hand sanitiser where applicable), water, paper 
towels and lidded bins are supplied in relevant area Clerk of 
works/housekeeping responsible for checking and re-stocking handwashing and 
sanitising stations.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Younger pupils are supported to ensure they adopt good hygiene practices. 
e.g. telling stories to support them in understanding how to follow rules. 
Hygiene protocols in place within EYFS 
 
Pupils are supervised, where appropriate, when using hand sanitiser to ensure 
they do not ingest any.  

Pupils are instructed to cough or sneeze into their inner elbow and use a tissue 
to cover their mouths and noses where possible, disposing of the tissue in 
lidded bins.  “Catch it, Bin it, Kill it” message reinforced within school through 
classroom teaching, PSHE, posters 

Pupils asked to clean their hands after they have coughed or sneezed. 

Cleaning 

Using external cleaning company and scaling up provision as 
required.  Continuing to employ additional in-house cleaner. Contract checks 
in place to assess requirements being met. 

A cleaning schedule is in place to ensure cleaning is enhanced and includes: 

More frequent cleaning of rooms and shared areas that are used by different 
groups 

Frequently touched surfaces being cleaned more often than normal 

Toilets will be cleaned regularly.  

A supply of sanitiser and wipes available in classrooms and communal areas. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Shared staff spaces not set up, 
used or regulated to allow staff 
to have sufficient space and 
ventilation within the area. 

Staff An additional Staff Room has been set up in the Bernard Shaw room so staff 
can use both this space and the Common Room for breaks.  

There is a supply of sanitiser and wipes available in both areas. 

Clean mugs will be provided by catering staff at morning and afternoon break 
and these will be collected and put through dishwasher afterwards. If staff use 

 



mugs in between these times they must use their own mug and wash and 
remove it following use. 

Risk of transmission of the 
virus through airbourne 
transmission 

Staff and Pupils Face coverings are no longer advised for pupils, staff and visitors in communal 
areas. 

Staff and pupils should follow wider advice on face coverings outside of school, 
including on transport to and from school. 

 

In circumstances where face coverings are recommended 
The school is aware that a director of public health might advise that face 
coverings should temporarily be worn in communal areas or classrooms (by 
pupils, staff and visitors, unless exempt).  

Transparent face coverings, which may assist communication with someone 
who relies on lip reading, clear sound or facial expression to communicate, can 
also be worn. 

Face visors or shields can be worn by those exempt from wearing a face 
covering but they are not an equivalent alternative in terms of source control 
of virus transmission. They should only be used after carrying out a risk 
assessment for the specific situation and should always be cleaned 
appropriately. 

The use of face coverings may have a particular impact on those who rely on 
visual signals for communication. Those who communicate with or provide 
support to those who do, are exempt from any recommendation to wear face 
coverings in education and childcare settings. 

Schools, as employers, have a duty to comply with the Equality Act 2010 which 
includes making reasonable adjustments for disabled staff; and to make 
reasonable adjustments for disabled pupils, to support them to access 
education successfully. No pupil should be denied education on the grounds 
that they are not wearing a face covering. 

 

Further guidance regarding access to, safe wearing, and removal of face 
coverings is available in the latest operational guidance. 

 

Transmission of SARS COV-2 
via asymptomatic person 

Staff, Pupils, 
Contractors, Parents 

Asymptomatic testing   

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak


No longer required However, in the event of an outbreak, the school may be 
advised by their local health team or director of public health to undertake 
testing for staff and students of secondary age and above for a period of time.  
 

Signs of illness or potential 
contraction of COVID-19 

Staff, pupils and 
parents 

In accordance with the government’s published guidance, children and young 
people with mild symptoms such as a runny nose, sore throat, or slight cough, 
who are otherwise well, can continue to attend St Edmund’s School. Children 
and young people who are unwell or have a high temperature should stay at 
home and avoid contact with other people, where they can. They can return 
to school, and resume normal activities when they no longer have a high 
temperature and they are well enough to attend. 
 
If anyone in the school develops COVID-19 symptoms, however mild, they will 
be sent home and they should follow public health advice. Surgery staff are able 
to liaise with parents or staff to fully explain the next steps.  

If positive for Covid the Government advice should People with symptoms 
of a respiratory infection including COVID-19 - GOV.UK (www.gov.uk) 
should be followed. 
 
If a pupil is awaiting collection, they will remain in a room in Surgery, on their 
own if possible and safe to do so. A window should be opened for fresh air 
ventilation if possible. Appropriate PPE should also be used if close contact is 
necessary (such as for a very young child or a child with complex needs). 
Further information on this can be found in the use of PPE in education, 
childcare and children’s social care settings guidance. Any rooms they use 
should be cleaned after they have left.  
 
School Surgery is fully equipped and the room with the toilet and bed will be 
used for isolation in the event of Covid-19 symptomatic patients. 

If any pupil or member of staff test positive for COVID-19, the school should 
be informed immediately   

Details of anyone who has been sent home or has reported Covid 19 
symptoms are maintained on Engage Portal medical records. A separate 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19
https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care


register of those pupils and staff who test positive for COVID-19 will be 
maintained in Surgery. 

 

Insufficient arrangements in 
place to ensure safe travel and 
transport to school 

Pupils and Staff Minibuses 
 
Face masks no longer required.  
 
Hygiene rules and cleaning procedures for minibuses in place. Suitable and 
sufficient PPE and cleaning equipment is provided for all drivers. High touch 
areas within minibuses will be cleaned by drivers after use.  The buses will also 
be disinfected daily with Supernova solution using a “fogging” machine. 
 
Public Transport 
Pupils using public transport should comply with the regulations in force. 

Drivers fully briefed by Bursar 
during Inset. Included in Inset 
programme.  Drivers receive 
updates or briefings via email 
or the Every system. 
 
 
 
 
 
 
 

Educational visits  Prior to any visit, a full and thorough risk assessment will be undertaken by the 
HoD which amongst other things must consider measures to be taken should a 
child develop symptoms whilst on the trip. 

 

Mental 
health/pastoral/safeguarding 
concerns as a result of SARS 
COV-2 virus 

Staff and Pupils Deputy Head Pastoral Prep monitoring staff wellbeing.  Communication to all 
staff re access to staff counsellor and EAP. 

Regular Pastoral meetings in place for the Senior and Prep School. 

Tutors see pupils twice a week and feedback concerns to Deputy Heads 
Pastoral. 
 
School Nurse support and School Counsellor available each week 
 
DSL and supporting team available should concerns arise. Weekly DSL 
meetings scheduled. 

 

Lack of input and involvement 
from the Governing Body 

Governors Governors are copied on main mailings to parents and staff.  

Extraordinary Board Meetings – in addition to scheduled meetings. 

The Chair of Governors is in regular contact with the HM and Bursar and 
available as required to assist with strategic matters and provide operational 
feedback. 

 



The Chair of Governors co-ordinates all Covid-19 related matters with the 
Governing Body.  The CoG contact details are published on the School 
website for parents. 

Contingency Planning in the 
event of the number of positive 
cases substantially increasing 

Parents, Pupils & Staff The school will seek public health advice if any of the following: 
• a higher than previously experienced and/or rapidly increasing number of 

staff or student absences due to COVID-19 infection  
• evidence of severe disease due to COVID-19, for example if a pupil, 

student, child or staff member is admitted to hospital due to COVID-19  
• a cluster of cases where there are concerns about the health needs of 

vulnerable staff or students within the affected group 
 
The school may wish to seek additional public health advice if they are 
concerned about transmission in the setting, either by phoning the DfE helpline 
(0800 046 8687, option 1) or in line with other local arrangements. A director 
of public health or an HPT may give settings advice reflecting the local 
situation. 

 
The school will identify  groups that are likely to have mixed closely for 
example:  
• A form group or subject class  
• A friendship group mixing at breaktimes  
• A sports team  
• A group in an after-school activity 
 
The school will review and reinforce the testing, hygiene and ventilation 
measures they already have in place. These controls are documented in the 
School’s Protective Measures Risk Assessment. 
 

The school will seek public health advice if a pupil, student, child or staff 
member is admitted to hospital with COVID-19. They can do this by phoning 
the DfE helpline (0800 046 8687, option 1), or in line with other local 
arrangements. 
 
In the event of any of the above thresholds being met Surgery, in consultation 
with SMT, will make contact with the DfE in the first instance and escalate to 
HPT as required. 
 

 



SMT will be responsible for communicating any extra measures deemed 
appropriate to staff and parents. 

 


